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INTRODUCTION

Edwalton Primary School fully recognises the cdmittion it can make to protect children and suppagils in
school. The aim of the policy is to safeguard arahwte our pupils’ welfare, safety and health bstéoing an
honest, open, caring and supportive climate. Thelgwvelfare is of paramount importance.

There are five main elements to our Child Protectio policy:

* Prevention - Providing a safe environment in whiblidren can learn and develop, teaching and
pastoral support to pupils.

» Safer Recruitment - Ensuring we practice safe raoant in checking the suitability of staff and
volunteers to work with children.

» Protection - Developing and then implementing pdoces for identifying and reporting cases, or
suspected cases of abuse. Ensuring staff aredramésupported to respond appropriately and
sensitively to Child Protection concerns

»  Support - Supporting pupils who have been abusé&dmned in accordance with his/her child
protection plan.

» Information - Raising awareness of safeguardintgdodm, child protection processes and equipping
children with the skills needed to keep them s@ferking with parents and ensuring appropriate
communications and actions are taken.

Where the Governing body provides services or gigts/directly under the supervision or managenoént
school staff, the school's arrangements for chitatgction will apply. Where service providers, oother body
provides activities separately, the Governing Bskguld seek assurance that the body concerned has
appropriate policies and procedures in place tegeafrd and protect children, and there are arraegesno
liaise with the school on these matters where gp@te. This policy applies to all staff, governared visitors
to the school.

Edwalton Primary School recognises its responsigslifor safeguarding children and protecting tHisam
harm. This Child Protection Policy will be reviewkd the Pupils and Personnel Committee of the Gongr
Body.

Role Name Contact Details

Designated Governor for Child Protection| Grant Anderson 0115 9144221

Designated Senior Person for Child Brian Owens

Protection 0115 9144221
Trish Gilbert

Designated Deputy Persons for Child Annabel Holmes

Protection Katie Yapp 0115 9144221

LA Child Protection Contact/LADO Cheryl Stollery 01623 433169

MASH (Multi-agency Safeguarding Hub) 0300 500 80 90




Edwalton Primary School's Commitment

The school adopts an open and accepting attitwdartts children as part of its responsibility fosfmaal care.
All staff hope that children and parents will fé&e to talk about any concerns and will see sched safe
place when there are difficulties. Children’s wesriand fears will be taken seriously and children a
encouraged to seek help from members of staffdtition to this we also have an in house coungeigvice
available for children who we feel need more spistiaupport.

Our school will therefore:

. Establish and maintain an ethos where childrehdecure and are encouraged to talk, and aradidte
to;

. Ensure that children know that there are adultsé school with whom they can approach if they ar
worried or are in difficulty.

. Include opportunities in the PSHE or SRE curticalfor children to develop the skills they need to

recognise and stay safe from abuse:

» availability of local and online advice,

* recognising and managing risks including onlineusé exploitation, sexting and running away
as well as radicalisation

» developing healthy relationships and awarenesswiegtic violence, bullying and abuse,

* recognising how pressure from others can affedt behaviour.

» Take all reasonable measures to ensure risks of teachildren’s welfare are minimised.

» Take all appropriate actions to address concerostdbe welfare of a child, working to local
policies and procedures in full working partnershigh agencies.

» Ensure robust child protection arrangements apdaice and embedded in the daily life and
practice of the school.

* Promote pupil health and safety.

* Promote safe practice and challenge unsafe practice

» Ensure that procedures are in place to deal wigigations of abuse against teachers and other
staff including volunteers (DfE Keeping Childrenf&a Education 2016, part 3 pages 40-50),
and the NSCB Local Inter-agency Procedures

* Provide first aid and meet the health needs otlodil with medical conditions.

» Ensure school site security.

* Address drugs and substance misuse issues.

» Support and plan for young people in custody aed tlesettlement back into the community.

» Work with all agencies with regard to missing clelal, anti-social behaviour/gang activity and
violence in the community/knife crime and childiegrrisk of sexual exploitation.

» Everyone having a duty to safeguard children insutside the school environment including
school trips, extended schools, activities and ttonal placements.

* Provide children with access to specialist in har@menseling, or support from external agencies,
if required.

» Support children in learning to safeguard themsebreact appropriately if they are a bystander
to an incident or have a concern about themselvethers.



Our policy applies to all staff, governors and vdkers working at Edwalton Primary School and takes
account statutory guidance provided by the Departrioe Education and local guidance issued by the
Nottinghamshire Safeguarding Children Board.

We will ensure that all parents/carers are madeeawafour responsibilities with regard to child faction
procedures and how we will safeguard and promaewifare of their children through the publicatafithis
school’'s safeguarding and child protection poliaytlee school websitettp://edwalton.4dsite.coni the
Parents section under Policies.

These duties and responsibilities as set out witterEducation Act 2002 sec 175 and 157, DfE Siatut
Guidance Keeping Children Safe in Education Juli/a28eptember 2016, which are incorporated into this

policy.

SAFEGUARDING

Safeguarding children is defined as:

* The actions we take to promote the welfare of chiticand protect them from harm are everyone’s
responsibility. Everyone who comes into conta¢hwhildren and families has a role to play.

Safeguarding and promoting the welfare of childrens defined as:

* Protecting children from maltreatment.
* Preventing impairment of children’s health or deypehent.
» Ensuring that children grow up in circumstancessggient with the provision of safe and effectiveeca
» Taking action to enable all children to have thstlmeitcomes
Working Together to Safeguard Children 2015 (pgge

Safeguarding is not just about protecting ALL children from deliberate harm. It also relates to aspds of
school life including:

* Pupils’ health and safety.

* The use of reasonable force.

» Meeting the needs of children with medical conditio

* Providing first aid.

* Educational visits.

* Intimate care.

* Internet or e-safety.

» Appropriate arrangements to ensure school sectaiing into account the local context.

Safeguarding can involve a range of potential issgesuch as:

» Bullying, including cyber bullying (by text messa@s social networking sites, etc) and prejudice
based bullying.



» Racist homophobic or transphobic abuse.
» Extremist behaviour ie radicalisation
» Child sexual exploitation.

» Sexting.
* Gender based violence (Violence against Women arisl-G/AWG),
* Hate,

* Mental health,

» Missing children and adults,

* Private fostering

» Faith abuse

» Trafficking

* Children missing in education

* Substance misuse.

* Issues which may be specific to a local area oufadion, for example gang activity and youth
violence.

» Particular issues affecting children including detieviolence, sexual exploitations, female genital
mutilations, honour based violence and forced ragei

» Peer to peer abuse

» Additional safeguarding vulnerabilities for learsevith SEN and disabilities

Our ethos is that the effective safeguarding oldcan can only be achieved by putting childrerhatdentre of
a system where we listen and hear what they sagrytndividual within our Edwalton Primary Schowill
play their part, including working with professidsdérom other agencies, to meet the needs of ot mo
vulnerable children and keep them safe. We whiétapportunities to teach children about important
safeguarding issues in a way that is age apprepriat

Our school therefore, led by senior members of atad governors, aims to provide a safe environraadt
vigilant culture where children and young people learn and be safeguarded. If there are safeiggard
concerns we will respond with appropriate actioa timely manner for those children who may nedd be
be suffering, or likely to suffer, significant harm

Where staff or others need to raise concerns, ttesée to the Headteacher or Deputy DesignatesbRefor
safeguarding who will coordinate a response. Carscean be raised directly with Children’s Sociar€but
we would advocate contact with the Headteacheremuby Designated Persons first without buildingoio
much delay. We aim to work quickly in reporting cems in line with advice from Serious Case revia&/s
suggested in Keeping Children Safe in Educatior6201

The Deputy Designated Safeguarding leads or Heelubeavho are familiar with national and local guida
will share concerns, where appropriate, with theuant agencies.



Roles and Responsibilities

Everyone

Everyone who comes into contact with children dredrtfamilies have a role to play in safeguardihgdcen.
All staff within our school are particularly impartt as they are in a position to identify concerady and
provide help to children to prevent concerns fraoadating (KCSIE). All staff contribute to providj a safe
environment in which children can learn.

Teachers (including NQTs) and Headteachers — Profsi®nal duty

The Teacher’s Standards 2012 remind us that tegamenly qualified teachers and headteachers should
safeguard children and maintain public trust intdeching profession as part of our professionaeduAs of
2016, professionals in Education also have a autgport abuse or concerns about abuse. It is mtiperthat
staff are prompt and clear in their duty to remanicerns in line with this policy.

Senior Designated Person

We have a Senior Designated Person (Brian Owenspfeguarding children and child protection whe ha
received appropriate training and support for this. This Senior Designated Person is a senionlee of the
school leadership team (Headteacher).

We also have a number of Deputy Designated Pefgamsabel Holmes, Trish Gilbert, Katie Yapp) who lwil
provide additional support to ensure the respolits#si for child protection and safeguarding chédrare fully
embedded within the school ethos and that spesifiies are discharged. They will assist the Senior
Designated Person in dealing with referrals, atten@hild Protection Conferences and supporting the
child/children.

We acknowledge the need for effective and apprtgpdammunication between all members of staff atien
to safeguarding pupils. Our Senior DesignateddPensll ensure there is a structured procedureiwitie
school, which will be followed by all of the membeaf the school community in cases of suspectedeabu

The Senior Designated Person will:

» Be a member of staff from the leadership team aitichave this role and its responsibilities exglici
within their job description. There will always bever for this role.
* They will have the appropriate authority, timejrnag, funding and resources and support to:
= Work strategically to ensure policies and procesare up to date and drive and support
development work within the school.
» Provide support, advice and expertise to othef steluding deciding when to make
referrals to children’s social care or other agesci
» Take part in strategy discussions or attend ingenay meetings and/or support other staff to
do so and to contribute to the assessment of emildr
» Liaise with the local authority and other agendarekne with Working Together to Safeguard
Children 2015 and Keeping Children Safe in Educaf016.
» Refer cases of suspected abuse or allegationsg telévant investigating agencies.
» Liaise with the Head to inform him of any issues angoing investigations.



= Maintain an overview of all children about whomrhare concerns ie subject to a child
protection plan, CIN plan, CLA, PEP, EHAF, TAC bete is a concerns file.
» Attend training, including updated child protectimaining every two years and
Safeguarding updates (at least annually) in omter t
o Have a working knowledge of how the NottinghamsBageguarding Children
Board operates, the conduct of a child protectmmference, and be able to attend
and contribute to these effectively when requiedd so. Be proactive about own
learning.
* Raise awareness
o Ensure each member of staff has access to, andsawids this policy, especially
new or part-time staff who may work with differeeducational establishments.
o Ensure all staff receive induction training covgrohild protection and are able to
recognise and report any concerns immediately énisg.
* Be able to keep detailed, accurate and secureswrigicords of referrals/concerns.
o Share records when pupils transfer schools.

Head
The Head will ensure that:

» The policies and procedures adopted by the govgtmady are fully implemented, and followed by all
staff.

» Sufficient resources and time are allocated to lenidie Senior Designated Person and other staff to
discharge their responsibilities, including takpeyt in strategy discussions and inter-agency mgsti
and contributing to the assessment of children.

» All staff and volunteers feel able to raise consahout poor or unsafe practice with regard talcéid,
and that such concerns are addressed sensitivelgfeactively in a timely manner in accordance with
agreed whistle-blowing policies.

» The Head will ensure all staff have access to aad:rthe Whole School Child Protection Policy
(Welfare of the Child), the staff behaviour/condpoticy, NCC HR Contact between Staff and Pupils
Outside the Usual Work Context Policy and DfE KegpChildren Safe in Education guidance 2016,
Part one, as a requirement.

Roles and Responsibilities of our Governing Body

The governing body is collectively responsifile ensuring that safeguarding arrangements ahgduatbedded
within the school’s ethos and reflected in the stlsalay to day safeguarding practides

» Ensuring that the school has effective policies prmtedures in line with statutory guidance (Wogkin
Together to Safeguard Children 2015/Keeping Chii@afe in Education, 2016) as well as with local
NSCB guidance and monitor the school’s complianite them.

» Ensuring cooperation with the local authority atloeo safeguarding partners.

» Ensuring there is an individual member of the goireg body to champion child protection issues
within the school.

» Ensuring that the governing body is collectivelgpensible for the school’s safeguarding arrangesnent
All members of the governing body will undertakaining about child protection to ensure they have
the knowledge and information needed to perfornr faactions and understand their responsibilities.
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» Ensuring the Head and all other staff who work weitiidren, undertake training which is kept up-to-
date by refresher training at three yearly intesval

» Ensuring the temporary staff and volunteers whokwath children are made aware of the school’s
arrangements for child protection and their resiiilitees.

» Exercising their disciplinary functions in respettllegations against a member of staff or as a
consequence of dealing with a complaint.

» Ensuring a response if there is an allegation ag#ie Head by liaising with the LADO or other
appropriate officers within the local authority.

» Ensure appropriate responses to children who gsimgigrom education, particularly on repeat
occasions, to help identify the risk of abuse,udahg child sexual exploitation and to help prewéet
risks of their going missing in future.

The nominated Governor for child protectiorGeant Anderson.

The LA Child Protection contact iCheryl Stollery

Cheryl Stollery

Safeguarding Children in Education Officer
Nottinghamshire CYPS

North Base, Meadow House

Littleworth

Mansfield, Notts

NG18 2TP

01623 433169
cheryl.stollery@nottscc.gov.uk

The Policy
There are five main elements to our Child Protectio policy:

* Prevention - Providing a safe environment in whablidren can learn and develop, teaching and
pastoral support to pupils.

» Safer Recruitment - Ensuring we practice safe raoant in checking the suitability of staff and
volunteers to work with children.

» Protection - Developing and then implementing pdoces for identifying and reporting cases, or
suspected cases of abuse. Ensuring staff aredraimksupported to respond appropriately and
sensitively to Child Protection concerns

»  Support - Supporting pupils who have been abusédmned in accordance with his/her child
protection plan.

* Information - Raising awareness of safeguardingdodm, child protection processes and equipping
children with the skills needed to keep them s@ferking with parents and ensuring appropriate
communications and actions are taken.

We recognise that because of the day to day cowititthildren, Edwalton staff are well placed taserve the
outward signs of abuse. The school will therefore:



» Establish and maintain an environment where chil@ieel secure, are encouraged to talk and are
listened to.

» Ensure children know that there are adults in th®sl whom they can approach if they are worried.

* Ensure that every effort is made to establish &ffeavorking relationships with parents and collees)
from other agencies.

* Include opportunities in the PSHE curriculum foildten to develop the skills they need to recognise
and stay safe from abuse:

availability of local and online advice

recognising and managing risks including onlingusg exploitation and running away
developing healthy relationships and awarenessmiedtic violence, bullying and abuse
recognising how pressure from others can affedt behaviour.

O O oo

* Take all reasonable measures to ensure risks of teachildren’s welfare are minimised.

» Take all appropriate actions to address concerostdbe welfare of a child, working to local poési
and procedures in full working partnership with ages.

* Ensure robust child protection arrangements aptaice and embedded in the daily life and practfce o
the school.

* Promote pupil health and safety.

* Promote safe practice and challenge unsafe practice

» Ensure that procedures are in place to deal widlgations of abuse against teachers and other staff
including volunteers (DfE Keeping Children SafeEducation 2016 Page 4tid the NSCB Local Inter-
agency Procedurelttp://nottinghamshirescb.proceduresonline.com/podleg_against staff.html

* Provide first aid and meet the health needs otlodil with medical conditions.

» Ensure school site security.

* Address drugs and substance misuse issues.

» Support and plan for young people in custody aed tlesettlement back into the community.

» Work with all agencies with regard to missing clelal, anti-social behaviour/gang activity and viaken
in the community/knife crime and children at ridksexual exploitation.

» Everyone having a duty to safeguard children insiatside the school environment including school
trips, extended schools, activities and vocati@gatements.

We will follow the procedures set out by the Nottighamshire Safeguarding Children Board (NSCB) and
take account of guidance issued by the DfE in Keamy Children Safe in Education 2016 to:

* Ensure we have a designated senior and deputyrpfnsohild protection who has received appropriate
training and support for this role.

* Ensure we have a nominated governor responsiblehftat protection.

» Ensure every member of staff (including temporarg saupply staff and volunteers) and the governing
body knows the name of the designated senior perssponsible for child protection and their role.

* Ensure all staff and volunteers understand thepagsibilities in being alert to the signs of abasd
responsibility for referring any concerns to theigaated senior person responsible for child ptmtec

» Ensure that parents have an understanding of gp@mneibility placed on the school and staff folathi
protection by setting out its obligations in thé&aal prospectus.

* Notify Children’s Social Care if there is an uneaipked absence of more than two days of a pupil&ho
subject to a child protection plan.



» Develop effective links with relevant agencies andperate as required with their enquiries regardin
child protection matters, including attendancehatdgprotection conferences.

» Keep written records of concerns about childreenewhere there is no need to refer the matter
immediately; documenting and collating informatmmindividual children to support early
identification, referral and actions to safeguard.

» Ensure all records are kept securely; separate tinermain pupil file, and in locked locations.

» Develop and then follow procedures where an allegas made against a member of staff or volunteer.

» Ensure safe recruitment practices are always fatbw

» Apply confidentiality appropriately.

* Apply the escalation policy if there is any concabout the actions or inaction of social care siaff
staff from other agencies.

Tackling Extremism and Radicalisation: Prevent ageda

In accordance with the Counter Terrorism and Sgcigt 2015 and in line with our duties under th€BIE
guidance (July, 2015), we will help support pupilso may be vulnerable to influences of extremisbidgy or
radicalisation as part of our wider safeguardirgpomsibilities and where we believe a pupils imgelirectly
influenced by extremist materials or influenceswiié seek to ensure that pupil is offered mentorimgsuch
instances our school will seek external suppornhftbe Local Authority and/or local partnership stures
working to prevent extremism (eg Channel - seeamstin flowchart in Appendix 14). This will be in
accordance to our Tackling Extremism and Radicadis@revent Policy (2015).

However, staff at Edwalton Primary School will Beraito the fact that whilst Extremism and Radigation is
broadly a safeguarding issue, there may be sonemnicess where a child or children may be at dirsktar
harm or neglect. For example, this could be duwec¢hild displaying risky behaviours in terms ofiaties they
are involved in or the groups that they are assediaith or staff may be aware of information abawhild’s
family that may equally put a child at risk of harm

Therefore, all adults working in Edwalton Primarmgh8ol (including visiting staff, volunteers, condtars and
students on placement) are required to reportnnstawhere they believe a child may be at riskaofrhor
neglect to the Designated Safeguarding Lead (Bovaens (DSP/Headteacher), Annabel Holmes
(DSP/SENCO/Assistant Head) Trish Gilbert (DSP/ §aéeding HLTA) or Katie Yapp (DSP/School Business
Manager), including any harm through extremismaatigalisation. They will receive guidance in idéntig
indicators of radicalisation and extremism in thduction for Safeguarding (see Appendix 13) andubh
online Channel training dtttp://course.ncalt.com/Channel_General Awaren&istfex.html The procedure
outlined in the Tackling Extremism and RadicalisatPrevent Policy will then be followed.

SAFEGUARDING
Safeguarding children is defined as:

. The actions we take to promote the welfare of claren and protect them from harm are
everyone’s responsibility. Everyone who comes intmontact with children and families has a role to [ay.

Safeguarding and promoting the welfare of childreris defined as:

. Protecting children from maltreatment.
. Preventing impairment of children’s health or e@pment.
. Ensuring that children grow up in circumstancassistent with the provision of safe and effectiage.
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. Taking action to enable all children to have ltlest outcomes
Working Together to Safeguard Childr@i@ (page 5)

In line with KCSIE 2016, two key principles undermur safeguarding arrangements in school andlyocal
Safeguarding is EVERYONE's responsibility and tbafeguarding should be based in a child-centred
approach, understanding children’s needs and views.

Safeguarding is not just about protecting childrenfrom deliberate harm. It also relates to aspectsfo
school life including:

Pupils’ health and safety.

The use of reasonable force.

Meeting the needs of children with medical coiodis.

Providing first aid.

Educational visits.

Intimate care.

Internet or e-safety.

Appropriate arrangements to ensure school sgctaiting into account the local context.

Safeguarding can involve a range of potential issgesuch as:

Bullying, including cyber bullying (by text messaga social networking sites, etc) and prejudice
based bullying.

Racist homophobic or transphobic abuse.

Extremist behaviour ie radicalisation

Child sexual exploitation.

Sexting.

Gender based violence (Violence against Women arisl -G/AWG),

Hate,

Mental health,

Missing children and adults,

Private fostering

Faith abuse

Trafficking

Children missing in education

Substance misuse.

Issues which may be specific to a local area oufation, for example gang activity and youth
violence.

Particular issues affecting children including dstiteviolence, sexual exploitations, female genital
mutilations, honour based violence and forced ragei

Peer to peer abuse

Additional safeguarding vulnerabilities for learagvith SEN and disabilities

Our ethos is that the effective safeguarding oldcan can only be achieved by putting childrerhat¢entre of
a system where we listen and hear what they sagrytndividual within Edwalton Primary School wplay
their part, including working with professionalsrin other agencies, to meet the needs of our mas¢rable
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children and keep them safe. We will take oppatiesito teach children about important safeguayasues
in a way that is age appropriate, this will incluafdine safety.

Our school therefore, led by senior members of/g@fernors aims to provide a safe environment\agidant
culture where children and young people can leathte safeguarded. If there are safeguarding cosieee
will respond with appropriate action in a timelymnar for those children who may need help or béesnf,
or likely to suffer, significant harm.

Where staff or others need to raise concerns, tesée to the Head/Designated Persons for saftiggavho
will coordinate a response. Concerns can be raisedtly with Children’s Social Care but we wowdvocate
contact with the Head/Designated Person first btitout building in too much delay.

The designhated safeguarding lead or Head who igidamwith national and local guidance will shamncerns,
where appropriate, with the relevant agencies.

Supporting children

We recognise that children who are abused or whwes$ violence may find it difficult to developense of
self-worth. They may feel helplessness, humilimtnd some sense of blame. The school may bentire o
stable, secure and predictable element in the b¥ekildren at risk. When at school their behavimay be

challenging and defiant or they may be withdrawhe school will endeavour to support the pupil tigio:

* The content of the curriculum.

» A school ethos which promotes a positive, supperéind secure environment and gives pupils a sense
of being valued.

» The school behaviour policy which is aimed at suppg vulnerable pupils in the school. The school
will ensure that the pupil knows that some behaviswnacceptable but they are valued and not to be
blamed for any abuse which has occurred.

» Liaison with other agencies that support the psipdh as Children’s Social Care (in line with the
Pathway to Provision), behaviour and attendancgcgeand education psychology service, use of
Complex Case Resolution Meetings (which have repld®Ts) and the Early Help Assessment Form
(EHAF), etc.

* We recognise that some groups of children are esdpeculnerable, especially disabled, SEN, young
carers, pupils showing signs of anti-social or amathbehaviour, families with circumstances presant
challenges for the child (eg substance abuse, awrital health issues or domestic violence), caidr
returning home from care, children showing eariynsiof neglect or abuse. Children with such issues
are identified and families are supported througson with other agencies (eg EHAF)

» The importance of a co-ordinated approach to inétion sharing between all professionals is
highlighted on page 16 of KCSIE 2016 relating torliog Together to Safeguard Children advice on
Multi-agency working. We aim to work closely witblteagues in school and in external agencies, to
ensure sharing of information in a timely way, wathprofessionals alert to the needs of childned a
any risks that abusers or potential abusers mag. pos

» Ensuring that, where a pupil leaves and is sulbgeatchild protection plan or where there has been
wider safeguarding concerns, their informatiorramsferred to the new school immediately and that t
child’s social worker is informed. A record of tfie transfer will be kept securely by the school.

» Children will be taught in the curriculum to safegdi themselves and to report concerns for themselve
or others to staff. This should include online feag and filters should be set in a way to fadiéitthis
within a safe environment in applying e-safetynadl as learning about other issues, such as NSPCC
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sessions on inappropriate touching and Drug, SehRatationship education. Use of CEOP materials
are integral to teaching e-safety in school andsfaff training.

Safe Staff and Supporting Staff

Safer recruitment processes will be followed incedance with NCC HR Guidance found on WIRED
(if schools have bought in to the service) and fidfa Keeping Children Safe in Education 2016, Part
Three Safer Recruitment on pages 22-29.

Checks and references are an essential part giriigss. (See flowchart on KCSIE 2016 page 30)
Staff will have access to advice on the boundariegppropriate behaviour. The Guidance for Safer
Working Practices for Adults who work with Childrand Young People (DFCS 2009). This should
assist in limiting complaints against staff of abwas trust and/or allegations.

NCC HR and the Safeguarding Children in Educatiffic€ advise all schools should consider
adopting ‘Contact Between Staff and Pupils OutsideUsual Work Context’ policy 2009, this is to be
reviewed and updated in due course but remainsmuand has been agreed with Teaching Unions.
Staff Code of Conduct (Staff behaviour Policy) deped by NCC HR was adopted in September 2014.
In the event of any complaint or allegation agamstember of staff, the Headteacher (or the
Senior/Deputy Designated Person) if the Headteash®t present, should be notified immediately. |
it relates to the Headteacher, the chair of gowsrebould be informed without delay. (See KCSIE&01
Part Three pages 40-50 for guidance regarding Allegs against staff)

Staff may find some of the issues relating to childtection upsetting and may need support which
should be provided by the school and their HumasoReees Team.

Advice and support will be made available by the CAld Protection Officer (SCIEO/LADO) and

NCC HR where appropriate to the leadership team.

In KCSIE July 2016, a reference to a recent DfElgnce document on information sharing for
practitioners providing safeguarding services (pegef the KCSIE 2016 guidance) was added, along
with the addition of the requirement for all orgsations with safeguarding responsibilities, inahggdall
schools, to have in place whistle-blowing procedypage 9 KCSIE 2016). There is a school policy for
Whistleblowing, which is displayed in the staffrooamd the NSPCC whistleblowing helpline is also
available for staff who do not feel able to raisa@erns regarding child protection failures intégna
Staff can call: 0800 028 0285 — line is availab@f 8:00 AM to 8:00 PM, Monday to Friday and
Email: help@nspcc.org.uk.9

At Edwalton, Whistleblowing is integrated into tmaig and codes of conduct (pages 53 and 55 of the
July 2015 updated guidance). This is incorporatéal our Code of Conduct and Whistleblowing policy
and training is conducted for all staff in thispast of their safeguarding and Child Protectiomirey.
Allegations of abuse against other children are alanaged in line with page 19 of the KCSIE 2016
update. Peer on peer abuse should never be pdsssdlmnter’ or ‘part of growing up’ and needs to
be managed sensitively by staff dealing with sutdgations. Peer on peer abuse can take many forms
and the child should be listened to and concemmd@ompleted and passed to DSP. Action to follow
may include nurture support for victim or perpatrapotential parental involvement, possible refeto
MASH. Each case should be dealt with individually.

In July 2015, guidance on prevention of extremism edicalisation was added to KCSIE on pages 15-
17. Our school takes this duty to Prevent veryosisty, so all staff have training in Prevent

and have access to the latest guidance from NCO&&d(see Tackling Extremism and Radicalisation
Prevent Policy).
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Links to other Local Authority policies

This policy, together with the following, should bead alongside and in conjunction with other petic
regarding the safety and welfare of children. Bhegether make up the suite of policies to safebaad
promote the welfare of children in this schooldgbelow:

» Accessibility Plan

* Anti-Bullying

» Attendance Policy

» Behaviour Principles Written Statement

 BME and Equality

» Central Record of Recruitment and Vetting Checks
* Complaints Procedure Statement

» Cyber —bullying

» E Safety Policy

* Freedom of Information.

* Female Genital Mutilation (FGM)

» Health and Safety Disability Equality Action Plan

* Home-school Agreement Document#

» The Prevent Duty: Information Sheet 1: NottinghaimesReferral Pathways.
» Physical intervention/positive handling

* Missing Pupil Policy

» School Access Policy

* School Behaviour

* Sex education

» Special Educational Needs

» Staff Behaviour (Code of Conduct policy)

» Staff Discipline, Conduct and Grievance ( procedu addressing)
» Schools information published on a website

* Guidance on Child Sexual Exploitation (CSE)

All Agencies

» Pathway to Provision (NCC)

» Escalation policy (NCC)

» Guidance for Headteachers and Business Managera Whddren are Missing Education

* Inter-agency Safeguarding Children Procedures efNottinghamshire Safeguarding Children Board

(NSCB) and the Nottingham City Safeguarding Chiideard (NCSCB)

13



Included within the policy are a number of appendies:

Appendix 1  Roles and Responsibilities
Appendix 2  Identifying Concerns

Appendix 3  Confidentiality

Appendix 4 Records and Monitoring

Appendix 5  Front Sheet

Appendix 6  Concerns form for staff and then DP
Appendix 7  Logging telephone conversations re corsce
Appendix 8 Body Map Guidance and Templates
Appendix 9  Chronology

Appendix 10 Safeguarding Children Data Base
Appendix 11 School’s Safeguarding Action Plan
Appendix 12 Auditing of Pupil Records

Appendix 13 Induction Check list for Safer Retnent ( 2014, NCC HR)
* Appendix 14 Flowchart: Edwalton Child Protectieam roles and responsibilities
* Appendix 15 Child Protection leaflet for Supptsfé or regular visitors.



Appendix 1

Roles and Responsibilities

Senior Designated Person Role

We have a Senior Designated Person for safeguactifdyen and child protection who has received
appropriate training and support for this role.isT®enior Designated Person is a senior membéeatchool
leadership team.

We also have two Deputy Designated Persons whqvailide additional support to ensure the respdrigis
for child protection and safeguarding children faty embedded within the school ethos and that#ige
duties are discharged. They will assist the Sdbasignated Person in dealing with referrals, ditegnChild
Protection Conferences and supporting the chilttlodm.

We acknowledge the need for effective and appragpgammunication between all members of staff lati@n
to safeguarding pupils. Our Senior DesignateddPensll ensure there is a structured procedureiwitie
school, which will be followed by all of the membeaf the school community in cases of suspectedeabu

Responsibilities of the Senior Designhated Person

Referrals, Tracking and Monitoring
The Designated Persons will:

» Refer cases of suspected abuse or allegationg telgwvant investigating agencies.

» Act as a source of support, advice and expertifg@mtihe educational establishment when deciding
whether to make a referral by liaising with reletvagencies.

» Liaise with the Headteacher/principal (where thei@eDesignated Person role is not carried outhley t
Headteacher) to inform him/her of any issues argbmg investigations. The Senior Designated
Person will ensure there is always cover for tole.r

* Maintain an overview of all children about whomréhare concerns ie subject to a child protectiam pl
Children in Need (CiN) plan, Children Looked Af(&LA), Special Educational Need or Disability
(SEND), have an EHAF or there is a concerns(fgpendix 9 may assist).
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Training

The Designated Persons will attend training in otde

Have a working knowledge of how the NottinghamsBagéeguarding Children Board operates, the
conduct of a child protection conference, and be tbattend and contribute to these effectivelgmwh
required to do so.

Recognise and identify signs of abuse and undetstéen it is appropriate to make a referral to
children’s social care.

Ensure each member of staff has access to, andstaaes this policy, especially new or part-timegfst
who may work with different educational establisimise

Ensure all staff receive induction training coverohild protection and are able to recognise apdrte
any concerns immediately they arise.

Be able to keep detailed, accurate and secureswrigicords of referrals/concerns.

Be proactive in identifying suitable training coesshat would develop and enhance their knowledge
and attend any relevant or refresher training @sias a minimum every two years.

Raising Awareness

The Designated Persons will:

Keep themselves up to date with national and Isagdguarding procedures and ensure staff in the
school access regular training and updates, bigntginhe attention of the Headteacher and Named
Child Protection Governor any shortfalls to enabdsplve and affect positive outcomes.

Ensure the school’'s safeguarding and child praiagiplicy is updated and reviewed annually, and
work with the governing body/proprietor regardihgst

Contribute to any development work within the sdh@d@pendix 10 may assist).

Ensure parents have access to copies of the safisgmiand child protection policy which alerts them
to the fact that referrals may be made and theafllee establishment in this to avoid conflicelat
Ensure when children leave the school, that tledegiarding/child protection file is discussed vtk
Senior Designated Person at the new sclasogoon as possible and that it is transferredaehato
the main pupil file. This file will document albacerns as well as child protection and safegugrdin
concerns.

Roles and Responsibilities of the Headteacher (SeniDesignated Person)

The Headteacher of the school will ensure that:

The policies and procedures adopted by the govgilmaly are fully implemented, and followed by all
staff.

Sufficient resources and time are allocated to lenthie Deputy Designated Person and other staff to
discharge their responsibilities, including takpeyt in strategy discussions and inter-agency mgsti
and contributing to the assessment of children.

All staff and volunteers feel able to raise consaahout poor or unsafe practice with regard tadcéid,
and that such concerns are addressed sensitivelgfeactively in a timely manner in accordance with
agreed whistle-blowing policies.
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The Headteacher will ensure all staff have acaeasd read:- the Whole School Child Protection
Policy, the staff behaviour/conduct policy, NCC I@Rntact between Staff and Pupils Outside the
Usual Work Context Policy and DfE Keeping Childi®afe in Education guidance 2016, Part one, as a
requirement.

Roles and Responsibilities of our Governing Body

The governing body is collectively responsifile ensuring that safeguarding arrangements ahgdutbedded
within the school’s ethos and reflected in the stlsalay to day safeguarding practides

Ensuring that the school has effective policies rotedures in place in accordance with this policy
and monitor the school’s compliance with them.

Ensuring there is an individual member of the goweg body to champion child protection issues
within the school, liaise with the Headteacher dllbem, and provide information and reports to the
governing body. However, it will not be appropeidbr that person to take the lead in dealing with
allegations of abuse made against the Headteadlmat. is more properly the role of the chair of
governors or, in the absence of a chair, the Viagrc

Ensuring that the governing body is collectivelgpgensible for the school’s safeguarding arrangesnent
All members of the governing body will undertakaining about child protection to ensure they have
the knowledge and information needed to perfornr faactions and understand their responsibilities.
Ensuring the Headteacher and all other staff whikwath children, undertakeraining which is kept
up-to-date by refresher training at three yeargrnvals.

Ensuring the temporary staff and volunteers whakwath children are made aware of the school’'s
arrangements for child protection and their resiiilitges.

Exercising their disciplinary functions in respetllegations against a member of staff or as a
consequence of dealing with a complaint.
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Appendix 2

Identifying Concerns

All members of staff, volunteers and governors Wilbw how to respond to a pupil who discloses apoise
where others raise concerns about them and withtndiar with procedures to be followed.

If a child chooses to tell a member of staff alballeged abuse, there are a number of actions tidéinsl|
undertake to support the child:

The key facts will be established in language thatchild understands and the child’s words will be
used in clarifying/expanding what has been said.
No promises will be made to the child eg to keepeds.
Staff will stay calm and be available to listen.
Staff will actively listen with the utmost carewdat the child is saying.
Question normally without pressurising and onlyngsopen questions.

0 Leading questions should be avoided as much aghmss

0 Questioning should not be extensive.
Staff will not put words in the child’s mouth bubte the main points carefully.
A full written record will be kept by the staff qusigned and dated, including the time the convensa
with the child took place, outline what was saiginenent on the child’s body language, etc.
It is not appropriate for staff to make childrente/istatements about abuse that may have happened t
them.
Staff will reassure the child and let them knowt ti@y were right to inform them and inform theldhi
that this information will now have to be passed on
The Senior Designated Person will be immediatdiyrined, unless the disclosure has been made to
them.
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Appendix 3

Confidentiality

We recognise that all matters relating to childi@cton are confidential; however, a member offstafst
never guarantee confidentiality to a pupil.

Where there is a child protection concern it wdlfassed immediately to the Designated Senior Rairsd/or
to Children’s Social Care.

The Headteacher or Designated Senior/Deputy Pevildisclose personal information about a pupibtber
members of staff, including the level of involverhehother agencies, only on a ‘need to know’ hasis

All staff must be aware that they have a profesdiogsponsibility to share information with othgeacies in
order to safeguard children.
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Appendix 4

Records and Monitoring

Any concerns about a child will be recorded in imgtwithin 24 hours. All records will provide adiaal and
evidence based account and there will be accusateding of any actions. Records will be signeded and,
where appropriate, withessed.

At no time should an individual teacher/member of &ff or school be asked to or consider taking
photographic evidence of any injuries or marks to ahild’s person, this type of behaviour could leado

the staff member being taken into managing allegatns procedures. The body map below should be used
in accordance with recording guidance. Any concemishould be reported and recorded without delay to
the appropriate safeguarding services, eg MASH oihe child’s social worker if already an open case to
social care.

A chronology will be kept in the concern foldertire Headteacher’s office prior to the commenceroéat
concern file. Staff, particularly pastoral stafi|l record any minor concerns on the chronologg arll take
responsibility for alerting the designated perdooutd the number of concerns rise or, in their gssfonal
judgement, become significant.

At the point at which a concern file (see belowgasnmenced then the chronology can be transfeorduet
concern file.

Safeguarding, child protection and welfare concexritidbe recorded and kept in a separate securekfibwn as
a ‘concern’ file (formerly referred to as a chilbfection file), which will be securely stored aaay from the
main pupil file. The main pupil file should haveeal C in the top right hand corner to denote a sepditate
exists (or a similar and consistent coding). Shaxida information be held regarding a child whaa$ on
Child Protectiona red E in the top right hand corner will denote a sepafée, which is additional
information, but not with Social Care involvement.

Files will be available for external scrutiny fotaample by a regulatory agency or because of alsedase
review or audit.

Why recording is important

Our staff will be encouraged to understand whyg itmportant that recording is comprehensive andrate and
what the messages are from serious case revievirs @mens of recording and sharing information.

The concerns file

The establishment of a ‘concern’ file, which is &&gte from the child’s main school file, is an inpot
principle in terms of storing and collating infortizan about children which relates to either a clpitdtection
or safeguarding concern or an accumulation of amscabout a child’s welfare which are outside ef tisual
range of concerns which relate to ordinary liferése It needs to be borne in mind that what ctutss a
‘concern’ for one child may not be a ‘concern’ &arother and the particular child’s circumstancesrsaeds
will differ ie a child subject to a child protectiglan, looked after child, CiN may be looked dtedtently to a
child recently bereaved, parental health issuestofessional judgement will therefore be an ingrat factor
when making this decision and will need clear libk$ween pastoral staff and designated safegualetialg in
school (named designated person). Safeguardigpiotect all pupils from harm, whilst Child Praiea
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refers to a risk of immediate harm or danger tocthitl. There is a separate policy in school fomisiging
Bereavement in School.

A ‘concern’ or ‘confidential’ file should be commesd in the event of:

* Areferral to MASH/Children’s Social Care.
« A number of minor concerns on the child’s main siHibe.
* Any child open to social care.

It is suggested that within a child’s ‘concernkfihere is:

* Afront sheet.

» A chronology.

* Arecord of concern in more detail and body mapgnshappropriate.
* Arecord of concerns and issues shared by others.

The school will keep written records of concernwthahildren even where there is no need to reientatter to
MASH/Children’s Social Care (or similar) immediatdlut these records will be kept within the separat
concerns file.

Records will be kept up to date and reviewed retuley the Designated Persons to evidence and stippo
actions taken by staff in discharging their safedumy arrangements. Original notes will be retdii@ut
clearly identified as such) as this is a contempeoas account; they may be important in any critmina
proceedings arising from current or historical gdigons of abuse or neglect.

The concern file can be active or non-active imgeof monitoring ie a child is no longer CLA, sutijéo a
child protection plan or EHAF and this level ofigity can be recorded on the front sheet as a atattend
date. If future concerns then arise it can becterated and indicated as such on the front shez®ba the

chronology as new information arises.

If the child moves to another school, the concéenwill be sent or taken, as part of the admis&ransition
arrangements, to the Senior Designated Persoe aketh establishment/school. There will be a tinliaigon
between each school Senior Designated Person feg&ading to ensure a smooth and safe transitiothé
child.

Recording Practice

Timely and accurate recording will take place wttegre are any issues regarding a child.

A recording of each and every episode/incident/eam@ctivity regarding that child, including telepte calls
to other professionals, needs to be recorded oohfmmology kept within the confidential file fdrdt child.
This will include any contact from other agencidsownay wish to discuss concerns relating to a chiidtions
will be agreed and roles and responsibility of eagéncy will be clarified and outcomes recordetie T
chronology will be brief and log activity; the fukkcording will be on the record of concedB These are to
be found in the Appendix (front sheet (5), chronglp and body maps).

More detailed recording on the record of concetdhb@ signed and dated and include an analysig)dak
account of the holistic needs of the child, and lisyorical information held on the child’s fil&Support and
advice will be sought from social care, or earliphehenever necessary. In this way a picture caerge and
this will assist in promoting an evidence base@ss®ent and determining any action(s) that neels taken.
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This may include no further action, whether an EHhBuld be undertaken, or whether a referral shioald
made to MASH/Children’s Social Care in line witletNCC Pathway to Provision document.

Such robust practice across child protection arghfaguarding and promoting the welfare of childséh
assist the school in the early identification of aoncerns which may prevent future harm.

The Designated Persons will have a systematic n&famenitoring children known or thought to be igkrof

harm (through the concern file and through an amgdialogue with pastoral staff). They will ensthiat we
contribute to assessments of need and support-agdticy plans for those children.
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Appendix 5 B
INFORMATION/FRONT SHEET iy ¢ }
Name: DOB: Class: Ethnicity:
Home Address: Telephone:

e mail:

Status of file and dates:

OPEN

CLOSED

TRANSFER

Any other child protection records held in school elating to this child/child closely connected to in/her?

YES/NO WHO?

Members of household

Name Age/DOB Relationship to child Home work Confdo
Significant Others (relatives, carers, friends, chd minders, etc)

Name Relationship to child Address Tel No
Other Agency Involvement

Name of Role and Agency Status of Child ie Tel No Date
officer/person EHAF/CPP/LAC/CIN

Other relevant information (Receipt of PP/FSM, SEMNA/ Post adoption, Restraining orders (give dxte

latest).
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Appendix 6 Logging a concern about a child’s safgtand Lo
Al

welfare N

Part 1 (for use by any staff) =%

Pupil’'s Name: Date of Birth: Class:

Date and Time of Incident: Date and Time (of writirg):

Name:

Print Signature

Job Title:

Record the following factually: Who? What (if recading a verbal disclosure by a child use their
words)? Where? When (date and time of incident)?Any witnesses?

Professional opinion where relevant (how and why mght this has happened)

Note actions, including names of anyone to whom yoinformation was passed.

Any other relevant information (distinguish betweenfact and opinion).

Check to make sure your report is clear to sometseereading it. Please pass this form to your dghesed
Person for Child Protection.
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Part 2 (for use by Designated Person)

Time and date information
received by DP, and from whom.

Any advice sought by DP (date,
time, name, role, organisation and
advice given).

Action taken (referral to
MASH/children’s social
care/monitoring advice given to
appropriate staff EHAF etc) with
reasons.

Note time, date, names, who
information shared with and when
etc.

Parent’s informed Y/N
and reasons.

Outcome

Record names of
individuals/agencies who have
given information regarding
outcome of any referral (if made).

Where can additional information
regarding child/incident be found
(eg pupil file, serious incident
book)?

Should a concern/ confidential file
be commenced if there is not
already one? Why?

Signed

Printed Name
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Appendix 7 Logging concerns/information shared by others

external to the schoolpass to DP)

Pupil’s Name:

Date of Birth:
FORM:

Date and Time of Incident:

Date and Time of receipbf information:
Via letter / telephone etc?

Recipient (and role) of information:

Name of caller/provider of information:

Organisation/agency/role:

Contact details (telephone number/address/e-mail

Relationship to the child/family:

Information received:

Actions/Recommendations for the school:

Outcome:

Name:

Signature:

Date and time completed:

Counter Signed by Designated Person

Name:

Date and time:
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Appendix 8

Body Map Guidance for Schools
Body Maps should be used to document and illustiigtble signs of harm and physical injuries.
Always use a black pen (never a pencil) and dausetcorrection fluid or any other eraser.

Do not remove clothing for the purpose of the exation unless the injury site is freely availabée@use of
treatment.

* At no time should an individual teacher/member of &ff or school be asked to or consider taking
photographic evidence of any injuries or marks to ahild’s person, this type of behaviour could leado

the staff member being taken into managing allegatins procedures, the body map below should be used
in accordance with recording guidance. Any concesishould be reported and recorded without delay to
the appropriate safeguarding services, eg MASH orhie child’s social worker if already an open case to
social care.

When you notice an injury to a child, try to recordthe following information in respect of each mark
identified eg red areas, swelling, bruising, cutdacerations and wounds, scalds and burns:

» Exact site of injury on the body, eg upper outen/taft cheek.
» Size of injury - in appropriate centimetres or iesh

» Approximate shape of injury, eg round/square aight line.
e Colour of injury - if more than one colour, say so.

* Is the skin broken?

 Is there any swelling at the site of the injuryetsewhere?

» Is there a scab/any blistering/any bleeding?

* Is the injury clean or is there grit/fluff etc?

* Is mobility restricted as a result of the injury?

» Does the site of the injury feel hot?

» Does the child feel hot?

* Does the child feel pain?

» Has the child’s body shape changed/are they holthegselves differently?

Importantly the date and time of the recording niaesstated as well as the name and designatidre gfdrson
making the record. Add any further comments asired.

Ensure First Aid is provided where required and reord

A copy of the body map should be kept on the chitaincern/confidential file.
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BODYMAP

(This must be completed at time of observation)

Names for Chilc Date of Birth

Name of Worker: Agency:

Date and time of observation:
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Name of Chilc Date of observatio

FRONT BACK

RIGHT LEFT

Name of Chilc Date of observatio

29
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Name of Chilc Date of observatio

R TOP L R BOTTOM L

R L
OUTER
Printed Name an Date
Signature of worker:
Time:

Role of Worker

Other information:
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Appendix 9

Chronology

CONFIDENTIAL

Complete for all incidents of concern including wa ‘logging the concern’ sheet has not been cetegl! If one has been completed then add a
note to this chronology to cross reference (sigaiit information may also be added).

Child:

Date of Birth:

Sheet No.

Date

Information/Details of concerns or contacts

Anted & Signed

Appendix 10




Safeguarding Children Data Base (blank template)

Name of Child DOB Home Parents/carer Name of Other Agencies | Type of | Dates of:
Form Address contact details | Social worker Plan Conferences,
and contact cp Reviews and
: CIN .
details EHAE Meetings
SEN
Appendix 11

School Safeguarding Action Plan




Name of School:

Completed by:

Date:

Aim: Enable the school to carry out their functions with a view to safeguarding and promoting the welfare of children.

The following safequarding areas have been highlighted for improvement:

Safeguarding Area

Safeguarding
Requirement

Response

Action Taken

By Whom and Timeline




Appendix 12

Auditing of Pupil Records

The Named Governor for child protection and safedjng, on behalf of the governing bod
has confirmed that the school’s record keepingeiation to children of concern is
appropriate, by conducting an audit of a sampleupil files every year.

Guidelines for conducting such an audit are coethimelow and referred to in the Clerks
briefing paper as Question 17.

~

Governor Compliance Checklist 2014-2015 Question muber 17
Auditing your school’s record keeping.
Good record keeping is not bureaucracy it is safeguding!

Background: Recent serious case reviews and domestic homieldews in
Nottinghamshire have repeatedly identified poobrédkeeping by schools as a problem.
Governors need to be confident that schools keegudaecords in relation to children of
concern. One way to do this is for school to candum audit of a sample of pupil files each
year. The audit could be undertaken by the HeallegaDeputy Headteacher, Senior
Designated Person, Deputy Designated Person, adrpr for safeguarding or any
combination of these people.

Purpose The aim of such an audit is to learn how effexgehool record keeping is in
relation to children of concern — potentially thestvulnerable pupils in the school. Lessons
from the audit can then be fed back to all staffriprove future practice.

Sample Clearly the more files that you examine, theduthe picture you will have of
processes in your school. However this needs tmlaced against the time demands of an
audit. In smaller primary schools looking at ore from each year group might give
sufficient information, while in larger primary smbls two from each year group might seem
more appropriate. In a secondary school the aw@jt need to look at as many as three or
four files from each year group. It is also reasdua to take a proportionate approach; if
audits regularly show widespread good practice faemr files may need to be examined in
future. If, however, the audit reveals poor piaethis will indicate the need not only for
training and guidance but also more careful momgpof this issue.

Confidentiality : Material in pupil files is often of a very semgé nature and the highest
standards of confidentiality are required by anymreling these files.



CheckKlist;

To guide an audit of ‘concern files’ this checklgtl help to identify key issues.

Yes/No

Follow up action/further
information

Does the child’s main pupil record have a clear
marker on it to indicate that a concern file ials
held? (We recommend that a clear red C is
written on the top right hand corner of the main
file. This alerts any member of staff to the
existence of a separate concern file.)

Was all confidential information transferred fron
the main pupil file to the concern file when it wa
opened? (Check there are no confidential
documents still sitting in the main file.)

1S

Does the concern file have an up-to-date and
accurate ‘Front Sheet’ giving basic factual
information about the child and family?

Does the file have a brief running chronology o
events/concerns? This chronology would norm
be begun in the child’s main pupil file and then
transferred when the threshold for concern is
reached and a ‘concern file’ is opened.

f
ally

Is every entry in the file timed, dated and hawe
name and signature of the person who wrote th
entry?

th

Have staff made use of the ‘logging a concern’
template or a similar school template to help th
record issues?

[1%)
3

Where applicable, have any original
contemporaneous notes been kept, in addition
later more formal records.

to

Have telephone calls and discussions with othe
agencies (police, health, social care) been
recorded and is it clear from these notes what
action is to be taken and by whom?

=

Is there evidence that the school’s Senior
Designated Person has reviewed the file and

discussed the child with relevant staff?

Is there evidence that school staff have weighe
up the information they have about a child of
concern, discussed it appropriately with others

and then taken appropriate action such as shar
information with another agency, completing an
EHAF or referral to another agency. Have these

actions been
followed through?

d

ng

If meetings relating to the child and their family




have been called did school:

i) send a report if requested

i) send a representative

iii) receive minutes of the meeting
iv) complete any actions they were assigned by
the meeting

V) ensure that other key people in school were
aware of any important issues.

If injuries to the child have been noted by school,
did staff use the body map recording form and
were the records clear?

Moving between schools can be a time of risk as
children may be leaving a school where they and
their family are known well, to attend one wher
they may not be known. It would be wise to

include in the audit a consideration of a child who
has ‘moved in’ recently and one who has ‘moved
out’.

(1}

i) If the pupil concerned has transferred in from
another school is there evidence that the Senig
Designated Person from this school and previgus
school discussed the pupil at transfer and that a
note was made of that discussion.

=

i) For a pupil of concern who moved out recently
did the Senior Designated Person make conta¢
with the new Senior Designated Person at the hew
school? Is there a note to that effect? Was the
pupil’s concern file delivered to the new school
Is there evidence that the file was received?

L

)

Learning from the audit

An audit such as this is not intended to be a fcking exercise’. The purpose is to
understand how well staff fulfil their duties inagon to safeguarding in terms of how well
records are maintained. Following the audit trreuld be a discussion about any strengths
and weaknesses identified. The intention is natiteise any individual member of staff but
to see what lessons the school community, as aewhekds to learn. The lessons from the
audit can be fed back to all staff using the sclsamdrmal staff training or briefing routes.



Appendix 13

Induction Checklist for Safequarding

Name of Employee.........ccccvviiviie i,
Name of School............c.ocoii i,
Name of head teacher/line manager.............coooiiiiiiiiiii i,

This checklist should be used for all school based employees and volunteers, including
governors. Please also refer to the Induction of School Staff policy on Wired .

Check

1. Employee informed that the senior designated safeguarding lead in | [ ]
SCNOOI IS . e

2. Inform staff of the procedure in school for reporting safeguarding | [ ]
concerns, including the procedure if the head teacher and designated
safeguarding lead are absent

3. Advised of and discussed the following school policies, covering the | [ ]

agreed procedures and expectations of staff under each one

- Code of conduct / Staff Behaviour Policy

- Anti-bullying

- Anti-racism

- Homophobic and Transphobic

- Physical intervention

- Internet safety (including social media)

- Contact between staff and pupils outside the usual work context

- Whole schools child protection policy and appendix templates

- Allegations of abuse made against teachers and other staff —
school/LA policies

- Any other relevant policy as determined by the head teacher,
governing body or DfE

4. Advised of and discussed all statutory guidance for schools and the | [ ]
responsibility of staff within them.

- Keeping Children Safe in Education July 2016 (senior designated
lead officer will ensure all staff read and have a copy of at least
part one of Keeping Children Safe in Education 2016.)

- All staff must be aware of their legal responsibility in the Prevent
agenda and in preventing Female Genital Mutilation as outlined in
KCSIE July 2016

- New staff should complete the online Prevent and Channel
training at
http://course.ncalt.com/Channel General Awareness/01/index.html
which takes approximately 20 minutes) and give a copy of their
certificate to the office for safeguarding record keeping.

- Working Together to Safeguard Children 2016




- Dealing with Allegations of Abuse made against Teachers and
other Staff (KCSIE 2016)

5. Advised and discussed the Nottinghamshire and Nottingham City | [ ]
Safeguarding Children Boards’ Safeguarding Children’s Procedures
and how they can be accessed at www.nottinghamshire.gov.uk/nscb

6. Advised of and discussed the relevant paragraphs regarding | [ ]
safeguarding under the teacher standards. (See part 2 of the
standards, 3" bullet point)

7. Arranged safeguarding training as detailed in Keeping Children Safe | [ ]
in Education 2016 and the NSCB Training programme 2016/17 found
at www.nottinghamshire.gov.uk/nscb

Head teacher/line manager signature:.............cccooeevveniennns Date
Employee signature......................cccceeiiiiiiiiinnn e ... Date:
Date policy updated 1%' September 2016

Review date As per legislative changes




Appendix 14

Edwalton Primary School
Safequarding and Child Protection Team

Senior Designated Leader
Brian Owens
head@edwalton.notts.sch.uk

011159144221
i : Deputy Designated
Dgz'r?n?;?edrvl‘;niﬁoﬂs Single Central Record P {eade?
AnnaberHoImes (SENCO) Katie Yapp Annabel Holmes (SENCO)
Trish Gilbert (HLTA for Amanda Brown Trish Gilbert (HLTA for
SEN/Safeguarding) SEN/Safeguarding)

Katie Yapp

CLA Coordinator, EHAF
Trish Gilbert

Local Education Authority Contact
Cheryl Stollery
01623 433169
Cheryl.stollery@nottscc.gov.uk

Governor with Responsibility for Child Protection and Safeguarding
Grant Anderson
grant.anderson@ntu.ac.uk

Governor with Responsibility for Child Protection and Safer Recruitment

IT Systems Manager with responsibility for E —Safety
Dan Thompson

Prevent Liaison Contact
Youth Offending Team
Team Manager John Evans, tel: 0115 9774774
MASH Contact details — 0300 5008090

mash.safeguarding@nottscc.gcsx.gov.uk



Appendix 15: Child Protection leaflet for Supply Saff and regular visitors



Child Protection Advice

As a school we are committed to
safeguarding and meeting the
needs of children and we hope
this leaflet will provide some
useful advice and information
when working with children at
Edwalton

What are my responsibilities?
All those who come into contact
with children through their every
day work whether paid or
voluntary have a duty to
safeguard and promote the
welfare of children.

EdwaltonSchool has a
Safeguarding Policy and a copy

is availableon the safeguarding
wall in the staff room.

What should I do if | am
worried about a child?

If whilst working with a child
you become concerned about:
= Comments made by a child

= Marks or bruising on a child
= Changes in the child’s
behaviour or demeanour
Please report these concerns to
the class teacher or year group
teacher, who if they feel it is
appropriate will pass the
information on to the school’s
Senior Designated Person for
Safeguarding.

What should | do if a child

discloses that s/he is being

harmed?

Although the likelihood of this is

small it is important to know

what to do in such an eventuality

as children rarely lie about such

matters

= Listen to what is being said
without displaying shock or
disbelief; accept what is being
said

= Allow the child to talk freely

= Reassure the child, but do not
make promises that might not
be possible to keep

Do not interrogate the child

or ask leading questions

» Reassure the pupil thatitis
not their fault Stress that it
was the right thing to tell

» Do not ask the child to write
a statement

» Do not criticise the alleged

perpetrator

Immediately record details of
the disclosure, including
wherever possible the exact
words or phrases used by the
child. Forms for the recording

of information of this nature are

available on thetaff room
safeguarding waknd should
be completed and returned to
the Senior Designated Person
for Safeguarding to enable the
matter to be dealt with in the
most appropriate wayPlease
ensure you have signed and
dated the record.

What should | do if the
alleged abuser is a member of
the school staff?

You should report such

allegations to the Headteacher.

What should | do if the
alleged abuser is the
Headteacher?

You should report such
allegations to the Chair of
Governors.

How do | ensure that my
behaviour is always
appropriate?

Appropriate relationships with
children should be based on
mutual trust and respect. As a
volunteer or regular visitor you
may well be working closely
with children sometimes on a
one to one basis.

Children, especially when they

are young, are often
sponianeoudy affectionete and

If you are working with a
pupil on his/her own always
ensure that the door is left
open or that you can be
visible to others.

Do not photograph pupils,
unless requested to by the
class teacher, exchange e-
mails or text messages, or
give out your own personal
details. Any unprofessional
contact with pupils (e.g.
through a social networking
site) may leave you
vulnerable to an allegation
of abuse being made against
you.

Please help us to safeguard
the children in our care by
following these guidelines.

No child should suffer harm,
either at home or at school.
Everyone who works in our
school has a responsibility
to make sure that all our
young people are safe.

This leaflet has been given
to you to make sure you
understand what is expected
of you. Please ask the
school's Senior Designated
Person (SDP) if you are
unclear about anything in it,
and keep the leaflet in a safe
place, so that you can read it
again if you need to.

We have a statutory duty to
safeguard pupils against
extremism and
radicalisation. If you have
concerns regarding a child
in this regard, report your
concerns to the DSP.
Information about ways to
identify risks of extremist
ideologies or radicalisation
can be found on the
safeguerding wall in the



Child Protection Advice

As a school we are committed to

safeguarding and meeting the
needs of children and we hope
this leaflet will provide some
useful advice and information
when working with children at
Edwalton

What are my responsibilities?

All those who come into contact
with children through their every
day work whether paid or
voluntary have a duty to
safeguard and promote the
welfare of children.

Edwalton School has a
Safeguarding Policy and a copy
is availableon the safeguarding
wall in the staff room.

What should | do if | am worried
about a child?

If whilst working with a child
you become concerned about:
= Comments made by a child

= Marks or bruising on a child
= Changes in the child’s
behaviour or demeanour
Please report these concerns to
the class teacher or year group
teacher, who if they feel it is
appropriate will pass the
information on to the school’s
Senior Designated Person for
Safeguarding.

What should | do if a child
discloses that s/he is being
harmed?

Although the likelihood of this is

small it is important to know what

to do in such an eventuality as

children rarely lie about such

matters

= Listen to what is being said
without displaying shock or
disbelief; accept what is being
said

= Allow the child to talk freely

= Reassure the child, but do not

make promises that might not
be possible to keep
» Do not promise confidentiality

= Do not interrogate the child
or ask leading questions

= Reassure the pupil that it is
not their fault Stress that it
was the right thing to tell

= Do not ask the child to write a
statement

» Do not criticise the alleged
perpetrator

Immediately record details of
the disclosure, including
wherever possible the exact
words or phrases used by the
child. Forms for the recording
of information of this nature are
available on thetaff room
safeguarding waknd should be
completed and returned to the
Senior Designated Person for
Safeguarding to enable the
matter to be dealt with in the
most appropriate wayPlease
ensure you have signed and
dated the record.

What should | do if the alleged
abuser is a member of the
school staff?

You should report such
allegations to the Headteacher.

What should | do if the alleged
abuser is the Headteacher?
You should report such
allegations to the Chair of
Governors.

How do | ensure that my
behaviour is always
appropriate?

Appropriate relationships with
children should be based on
mutual trust and respect. As a
volunteer or regular visitor you
may well be working closely
with children sometimes on a
one to one basis.

Children, especially when they
are young, are often
spontaneously affectionate and
tactile and it is important not to
alienate them through lack of
response or by appearing to

If you are working with a
pupil on his/her own always
ensure that the door is left
open or that you can be
visible to others.

Do not photograph pupils,
unless requested to by the
class teacher, exchange e-
mails or text messages, or
give out your own personal
details. Any unprofessional
contact with pupils (e.g.
through a social networking
site) may leave you
vulnerable to an allegation of
abuse being made against
you.

Please help us to safeguard
the children in our care by
following these guidelines.

No child should suffer harm,
either at home or at school.
Everyone who works in our
school has a responsibility to
make sure that all our young
people are safe.

This leaflet has been given to
you to make sure you
understand what is expected
of you. Please ask the
school's Senior Designated
Person (SDP) if you are
unclear about anything in it,
and keep the leaflet in a safe
place, so that you can read it
again if you need to.

We have a statutory duty to
safeguard pupils against
extremism and radicalisation.
If you have concerns
regarding a child in this
regard, report your concerns
to the DSP. Information
about ways to identify risks
of extremist ideologies or
radicalisation can be found
on the safeguarding wall in
the staffroom (The Prevent
Agenda).



but explain to the child that you reject this. You should, If you are worried about the

may have to tell their teacher or however, be careful about safety of any young person in
Headteacher in order that they physical contact with pupils. our school, you must report
can provide appropriate help this to the SDP.

What is the Prevent Agenda?

. . CONTACTS
Prevent is a government strategy designed to stople

becoming terrorists or supporting terrorist or entist

causes. . .
HeadteacherSenior Designated Person

The Prevent strategy covers all types of terroasich for Safeguarding Children (SDP)

extremism, including the extreme right wing, redigs

exremists and other causes. Brian Owens..................

How does the Prevent strateqy apply to
schools?

From July 2015 all schools (as well as other Deputy SDPs:

organisations) have a duty to safeguard childrem fr

radicalisation and extremism. Trish Gilbert...(HLTA)...

This means we have a responsibility to protectcéii N Annabel HOImeS.(SENCO)

from extremist and violent views in the same waywe e Katie Yapp (School Business Manager)...

protect them from drugs or gang violence. Impofyant

we can provide a safe place for pupils to dischesé Governor with Safeguarding responsibility:

issues so they better understand how to protect

themselves.

What does this mean in practice?

Many of the things we already do in school to help Chair of Governors:
children become positive, happy members of
society also contribute to the Prevent strategy. ... Sara Dawson............
These include:
. Exploring other cultures and religions and | understand my responsibility to follow
promoting diversity . safeguarding procedures in Edwalton
. Challenging prejudices and racist comments .
. Developing critical thinking skills and a Primary School
strong, positive self-identity
. Promoting the spiritual, moral, social and
cultural development of pupils, as well as (Print Name)

British values such as democracy

We wiill also protect children from the risk of (Signed)
radicalisation, for example by using filters on the

internet to make sure they can't access extremist a

terrorist material, or by vetting visitors who coméo (Date DD/MM/YYYY)

school to work with pupils.

Different schools will carry out the Prevent duty i

different ways, depending on the age of the childned

the needs of the community.




